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6 March 2020 

Members of the Council 
You are hereby summoned to a meeting of Acton Parish Council to be held at 7.45pm on Monday 
16 March 2020 in the Village Hall, The Green, Acton, CO10 0AT for the purpose of transacting the 
business below. 

Members of the public 
Members of the public are welcome to attend and may address the Council during the Public Forum 
(Item 6). 

Reporting on Meetings 
Except where members of the public have been excluded due to the confidential nature of the 
business, any person may film, photograph, audio record or use social media to report on meetings 
of the Council, including any public comment and/or questions. 
Persons intending to record/report on the meeting are requested to give notice before the start of 
the meeting to the Clerk or Chairman of the Council to enable reasonable facilities to be afforded. 

 
 
 
 
 

Fiona Mullins 
Clerk 
 
Agenda 
 
1 Apologies 

To receive apologies and to approve the reason for absence.  

2. Declarations of Interest 

(i) to receive any declarations of interest in items on the agenda; 

(ii) to consider any written requests for a dispensation received by the Clerk prior to the 

commencement of the meeting. 

3. Minutes 

To consider adopting the minutes of the Parish Council meeting dated 20 January 2020. 

4. District, County and Community reports 

(i) to receive the District Councillor’s report; 

(ii) to receive the County Councillor’s report. 

5. Clerk’s report 

(i) to report progress on actions arising from prior meetings (Appendix 1); 

(ii) to advise any significant matters or items of correspondence not on the agenda and not 

already drawn to councillors’ attention; 
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(iii) to advise decisions taken under delegated powers since the last meeting.  

6. Public Forum 

To invite comments and questions from members of the public on issues on this agenda and 

to suggest matters for future consideration. 

7. Acton Village Hall 

(i) to consider Acton Village Hall’s request for a grant (Appendix 2-1) 

(ii) to consider the cricket club request for £1,600 towards the cost of a new mower for the 

playing field. (Appendix 2-2) 

8. Planning 

(i) to consider the following planning applications (none to consider) 

ii)  to note planning application validations, parish council recommendations and local 

planning authority decisions made since the last meeting (Appendix 3): 

9. Environment 

(i) to agree the play area inspection regime 

(ii) to consider purchasing two additional defibrillators  

(iii) to consider a budget for a memorial bench at Gotsfield Close (Appendix 4) 

(iv) to consider buying speedwatch team in operation signs for up to £50 and speed device 

budget up to £150 

10. Finance and administration 

(i) to receive the payments and receipts report of the Responsible Finance Officer and to 

approve bills for payment (Appendix 5); 

(ii) to consider the accounts, budget and bank reconciliation for the period to 29 February 

2020 (Appendix 6); 

(iii) to receive a report on a review of the Council’s financial regulations and agree they are 

fit for purpose and have been adhered to (on website) 

(iv) to receive a report from Councillors Antill and Maybury on the Council’s compliance with 

the accounting and governance statements within the Annual Return; 

(v) to review and agree the Parish Council fixed asset register (on website) 

(vi) to review and agree the Parish Council risk management plan (on website) 

(vii) to agree renewal of the street lighting maintenance contract (Appendix 7) 

(viii) to agree to pay the Parish Council’s phone bill by direct debit (Appendix 8) 

 

11. Governance 

(i) to agree the 2020/21 Parish Council meeting dates (Appendix 9) 

(ii) to agree the date of the 2020 Annual Parish Meeting and to consider agenda items 

(Appendix 10) 
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(iii) to receive a verbal report on a review of the parish council’s standing orders, 

protection and document retention policy and agree they are fit for purpose and have 

been adhered to 

(iv) to agree to review GDPR requirements 

(v) to agree to allocate specific roles for councillors (Appendix 11) 

(vi) to note that a vacancy exists and invite councillors to seek interested parties 

(vii) to consider SALC Councillor training jointly with neighbouring parishes 20th May 2020 

and agree the Council’s contribution to the fees (Appendix 12) 

(viii) to consider COVID 19 contingency planning based on advice from Suffolk Association of 

Local Councils 

 

12. Councillors’ reports and items for future agendas 

Councillors may use this opportunity to: 

(i) report on meetings attended; 

(ii) agree the attendance of councillors at forthcoming meetings: 

(iii) add future agenda items;  

(iv) report matters of information not included elsewhere on the agenda. 
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Appendix 1: Actions arising from prior meetings 
Presented to Parish Council meeting dated 16 March 2020 

Ref Action Who Done 

 
 

Actions from meeting dated 20 January 2020 

6(ii) Write to Chambers Coaches noting the Council’s concern that 
the last service on the Bury–Sudbury route 753 has been 
removed. 

Clerk Yes 

8(i) Accept W Hickford quote for grass cutting and ask for 
clarification of minor arithmetic error 

Clerk Yes 

8(ii) Research the necessary permissions and obtain a quotation 
for a circular bench at Gotsfield Close 

Clerk No 

9(iv) Arrange pension provision  

and check employer liability insurance cover 

Clerk 

Clerk 

Yes 

No 

9(v) Set up online banking Clerk  No 

10(iii) Review Annual return documents, risk management and asset 
register 

Clerk, 
Cllrs Antill 
& Maybury 

Yes 

10(v) Check that notification of councillor vacancy was given to the 
District Council monitoring officer. 

Clerk Yes 

 
 
 
Significant matters not on the agenda 
 
 
Delegated decisions made since our last meeting 
 

• In consultation with the chair, decisions regarding training and equipment essential to the 
role: Clerk’s training: Preparing for CILCA 

• Responses to planning consultations (see Appendix 3) 

• Purchase of chipper and associated safety equipment for the wildlife reserve, within a budget 
previously agreed, following successful grant application to Suffolk County Council. 



Appendix 2-1 
 

Acton Playing Field& Village Hall Association 
                                                      Lascelles Barn 
                                                                                      Clay Hall Lane 
                                                                                      Acton C010 0AQ 

 
                                                                                          30th January 2020 

 
Dear Councillors, 

 
The village hall is going through a period of increased expenditure. 
Various items which date back to when the hall was built or before 
have come to the end of their lives and need replacing namely: the 
gang mower, range and water heater in the kitchen and the control 
board for the heating system. In addition our maintenance costs are 
increasing; we have recently had to pay £900 for pot hole repair on 
our approach road. 

 
The village hall has a regular monthly deficit; we intend to discuss 
raising hire charges at our next meeting but are keen to remain 
competitive. 

 
I am asking for a grant from the Parish Council of approximately 
£5,000 to cover the above items of capital expenditure. More detailed 
figures can be obtained. 

 
I am hoping that councillors will look favourably on our request. The 
Village hall is a well used and important asset for the village and as 
such deserves support. 

 
                 Yours Sincerely 
                      Susan Chaplin 
                        Chair, Acton Playing Field & Village Hall Association 
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On Mon, 9 Mar 2020 at 16:49, Susan Chaplin <susanchaplin97@gmail.com> wrote: 

 

Dear Fiona, 

 

Following my letter to the Parish Council on 30th January asking for a grant for the Village Hall I 

would like to provide more detail of the sums involved. 

Improvements to the kitchen include a replacement cooker ( £425) a replacement water heater 

(estimates £2036 and £1962 ) and a new table top freezer £115. 

We will probably need a new control board for the heating this year as the one we have at present 

is  unreliable. 

Total capital costs: £3,502 

 

We also have an annual deficit as our income is not keeping pace with the rising costs of 

maintaining the hall. The heating, especially, has been a drain on resources both of time and money 

since a new boiler was installed in February 2017. This month we are having to pay £500 for 

a replacement water pump and filter. With £900 for repairing pot holes and £500 for essential 

repairs to the fabric of the hall it is difficult to see, even if we raise our letting fees, how we can 

carry on without support.  

 

We would be grateful for any financial help that the Parish Council sees fit to provide.  

 

With best wishes 

Susan Chaplin 

Chair, Acton Playing Field & Village Hall Association 

 

 

 

 

Clerk’s summary: 

Item estimated cost 

cooker £425 

water heater £2,000 

freezer £115 

heating control board £1,000 

essential repairs £500 

water pump and filter £500 

repairing potholes £900 

Total £5,440 

 
 

 



Appendix 2-2 Cricket Club grant request 
 

Sent: Thursday, 20 February 2020, 13:35:05 GMT    FAO Fiona Mullins 

 

Fiona  

 

Good afternoon, Fiona, I am Chris Miller, Chairman of Acton Cricket Club.  

 

Having spoken with Susan Chaplin this morning, she suggested I contact you regarding the purchase of 

new mowers, required to cut the playing field.  

 

As you are no doubt aware, the Cricket Club, use the tractor and gangmowers, which are owned by the 

Village Hall, to cut the field, throughout the year. Something, that suits all parties. Unfortunately, the 

gangs are no longer fit for purpose and as such, we have been investigating the purchase of a much 

newer and more suitable set of ride on, triple mowers. This is something we have discussed at the 

recent Village Hall Committee meetings.  

 

Having visited Upson's, a company that supply a number of local cricket clubs and Local Authorities, we 

identified a mower, that would suit the needs of all those using the playing field. The cost including VAT, 

being £7,800. To put towards this, we have managed to sell, with the Village Halls permission, the 

tractor for £3000 and with our funds and those from our sponsor , we have a further £3,200. This left a 

shortfall of £1600, which we were hopeful the Village Hall would provide. However, e-mail 

correspondence since, has suggested they have limited funds and are unable to contribute?  

 

Susan has therefore suggested that I approach the Parish Council, via yourself to request the 

aforementioned contribution. Whilst I appreciate that this is not an insignificant sum of money, the 

purchase of the mowers, should really be viewed as a long term project, with only a yearly service, 

costing approx. £150 and our fees, currently £300, as any on going cost. 

The alternative to purchasing new equipment, is that, due to the condition of the current gangmowers, 

we as the Cricket Club. hand back the cutting of the field to the Village Hall. As well as not suiting either 

party, the costs of employing an outside contractor, far outweigh the £300 per year, we currently 

receive for these works. Each cut being in the region of £100 and with 20 or 30 cuts per year, this would 

very soon be over and above the £1600 required towards the new mower and of course this would be 

needed year upon year.  

 

Can I ask that our request is put forward to the Parish Council at the earliest opportunity, so we are in a 

position of confidence in respect of the funding for this new and much needed equipment.  

 

Should you need to discuss this further I can be contacted on [redacted] 

 

Regards 

Chris Miller 
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Appendix 3: Planning applications and decisions  
From 10 January 2019 to 6 March 2020 

Prepared on 6th March 2020 and presented to Parish Council meeting dated 16 March 2020 
 
 

DC/19/03126 Land south of Tamage Road, Acton 

 Erection of 100 dwellings, vehicular access, open space and associated infrastructure. 

 Parish Council recommendation Recommend refusal - delegated decision 26 Feb 
2020 
Previous responses:  
Recommend refusal – full meeting 24 July 2019 
Recommend refusal – delegated decision 3 Dec 
2019 

 Planning Authority decision Awaiting decision 

 
DC/20/00627  Land North East Of Commodore Barrow Hill Acton 

 Application for Permission in Principle - Erection of a self build single storey detached 
dwelling. 

 Parish Council recommendation Recommend refusal - delegated decision 6 March 
Previous responses:  
Recommend refusal – 12th November 2018 

 Planning Authority decision Awaiting decision 

 
DC/19/05668 Church Of All Saints Melford Road Acton Suffolk 

 Installation of Natsol Composting Toilet with associated soakaway and wheelchair accessible 
footpath 

 Parish Council recommendation Support – delegated decision 

 Planning Authority decision Granted 

 
DC/20/00060 Land East Of Appleshaw Newmans Green Acton Suffolk 

 Submission of details (Reserved Matters Application) for outline planning application 
DC/17/03990, Allowed following Appeal D3505/W/18/3196882 - Appearance, Landscaping, 
Layout and Scale for 2no detached dwellings, vehicular accesses and hard/soft landscaping. 

 Parish Council recommendation No response submitted 

 Planning Authority decision Granted 

 
AP/19/00226  Land Off Clay Hall Lane Acton Sudbury Suffolk CO10 0AQ 

 Erection of 4no traditional dwellings with detached garages 

 Parish Council recommendation Further points to oppose – delegated decision 

 Planning Authority decision Appeal In Progress 

 
AP/19/00225 Land South Of Vicarage Lane, Heath Farm Waldingfield Road Acton CO10 0AG 

 Outline Planning Application (Access to be considered) Erection of detached single storey 
dwelling and new vehicular access. 

 Parish Council recommendation No further comments – delegated decision 

 Planning Authority decision Appeal In Progress 

 

APP/D3505/W/ 
19/3239726 

Old Oaks, Lavenham Road, Acton CO10 0BH 

 New Dwelling - DC/19/03488. 

 Parish Council recommendation Previous response:  
Recommend refusal 

 Planning Authority decision Appeal Dismissed 
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PROJECT INITIATION DOCUMENT 

 

 

Background    

At its meeting on 20th January 2020, Acton Parish Council asked the clerk to research the necessary 

permissions and obtain a quotation for a circular chat bench at Gotsfield Close for consideration at 

the 16th March parish council meeting. 

Project objectives and expected benefits 

• Reduce isolation: A spot to sit and chat for anyone but particularly Gotsfield Close residents, 

many of whom are elderly  

• Memorial: give residents the option of placing a brass plaque on the seat as a memorial for 

anyone living in the Close who has died. 

• Low maintenance and durable 

Proposal 

Example: Teak Circular Tree Bench 

https://www.corido.co.uk/teak-circular-tree-
bench-circular-tree-seat.html 04 LT055   
Grade-A teak, virtually impervious to the 
effects of weather, designed to be left 
outdoors all year round. 

Internal Diameter: 104cm   
External Diameter: 220cm   
Height: 91cm.  
Sustainable grade-A teak 

SVLK certificate certifying that the teak has 
been legally harvested. 

 

Business Case  
Councillor Dyer has spoken to all of the residents about this bench and has identified demand for it. 

There are 26 dwellings on the Close and about 45 people would benefit, many of them elderly. There 

have been 8 requests for a memorial plaque. 

 

  

Project Name Memorial bench Gotsfield Close 

Project Lead Fiona (clerk) 

Councillor support Carol and Margaret 

Version 6 March 2020 

https://www.corido.co.uk/teak-circular-tree-bench-circular-tree-seat.html
https://www.corido.co.uk/teak-circular-tree-bench-circular-tree-seat.html
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Location: around the tree in the centre of Gotsfield Close  

 

 

 

 

 

 

 

 

 

 

 

Key Deliverables and timescale 

1. Permission from Babergh DC    March 2020 

2. Budget agreed by parish council   16 March 2020 

3. Bench design consulted on with neighbours May 2020 

4. Bench ordered     June 2020 

5. Bench built      October 2020  

6. Memorial plaques agreed (who, how many) after installation 

 

Indicative Budget 

 Estimate Comment 

Total Budget  £1000 The council may be able to obtain a lower cost bench than 
the example provided. The council could ask Babergh District 
Council to install it, including wood chippings for a level and 
low maintenance base. There may be a cost for this which 
could be funded from CIL receipts. 

 

Risk Management  

Open spaces group to check installation, identify risks if any, add to fixed asset register 

Communication Management Strategy    

Neighbours (Carol)   District Council (clerk)  Parish Council minutes (clerk)  newsletter (clerk) 

 



Appendix 5: Acton Parish Council March 2020 RFO report

Presented to the Parish Council meeting dated 16 March 2020

January 2020 receipts and payments for approval

Chq / 

credit  

Payment 

Date Payer / Payee Details Receipts

Gross 

Payments VAT 

Net 

Payments

65 02/01/2020 Allotment deposits and rental Plots 3c and 9a -30.00 -30.00 

1688 06/01/2020 Colin Muddimer Wildlife Area expenses 213.62 0.00 213.62

1689 20/01/2020 Fiona Mullins Expenses 25 Nov to 12 Jan 421.34 0.00 421.34

1690 20/01/2020 Fiona Mullins Salary month ending 31 Jan 2020 680.28 0.00 680.28

1691 20/01/2020 Community Action Suffolk Website training 48.00 8.00 40.00

1692 20/01/2020 Leo Office Supplies Telephone, Laminator, Scanner 337.50 56.25 281.25

1693 20/01/2020 Acton PF&VH Assoc Room hire 2 Dec 15.00 0.00 15.00

1694 20/01/2020 BT Phone line and broadband 145.91 24.32 121.59

1695 20/01/2020 MobilitySmart Speed Indicator Device batteries 81.77 13.63 68.14

1696 20/01/2020 S. Capstaff Wildlife Area wetland 300.00 0.00 300.00

1697 20/01/2020 Colin Muddimer Wildlife Area expenses 30.00 0.00 30.00

1699 a 20/01/2020 WR Hickford 7 churchyard cuts 931.00 0.00 931.00

1699 b 20/01/2020 WR Hickford 10 Lime Tree Green cuts 860.00 0.00 860.00

1699 c 20/01/2020 WR Hickford 2 wild flower area cuts 82.00 0.00 82.00

1699 d 20/01/2020 WR Hickford Lime Tree Green hedges 530.00 0.00 530.00

1700 20/01/2020 Turner Hire Wildlife Area chipper hire 175.80 26.80 149.00

DD 20/01/2020 Sovereign Gold Play Area Maintenance 47.99 8.00 39.99

DD 15/01/2020 Eon lighting to 31/12/18 169.10 8.05 161.05

SO 27/01/2020 Pearce and Kemp Street light maintenance 31.13 5.19 25.94

Int 09/01/2020 Lloyds Bank Interest -0.88 -0.88 

Jan-20 -30.88 5,100.44 150.24 4,919.32
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Appendix 5: Acton Parish Council March 2020 RFO report

Presented to the Parish Council meeting dated 16 March 2020

February 2020 receipts and payments for approval

Chq / 

credit  

Payment 

Date Payer / Payee Details Receipts

Gross 

Payments VAT 

Net 

Payments

1701 05/02/2020 BT Phone line and broadband 91.57 15.26 76.31

1702 05/02/2020 Colin Muddimer Wildlife Area expenses 206.84 0.00 206.84

1703 11/02/2020 Community Action Suffolk Website hosting annual sub 60.00 0.00 60.00

65 14/02/2020 Suffolk County Council Locality Grant Wildlife Reserve -1,000.00 -1,000.00 

1704 24/02/2020 Genpower Ltd Chipper for Wildlife Reserve 799.99 133.33 666.66

1705 24/02/2020 Fire Safety Store Fire Extinguisher Wildlife Reserve 40.20 6.70 33.50

1706 24/01/2020 Fiona Mullins Salary month ending 29 Feb 2020 680.28 0.00 680.28

1707 24/02/2020 Sudbury Town Council Dog bin and Litter bin 60.63 10.11 50.52

DD 20/02/2020 Sovereign Gold Play Area Maintenance 47.99 8.00 39.99

DD 17/02/2020 Eon lighting to 31/01/19 169.10 8.05 161.05

SO 25/02/2020 Pearce and Kemp Street light maintenance 31.13 5.19 25.94

Int 10/02/2020 Lloyds Bank Interest -0.91  -0.91 

Feb-20 -1,000.91 2,187.73 186.64 1,000.18

Payments to be authorised and cheques to be issued at the meeting

1708 BT Phone line and broadband £42.79

1709 Babergh District Council Litter and dog bin emptying £618.00

1710 Suffolk Assn of Local Councils Clerks training "preparing for CILCA" £60.00

1711 Fiona Mullins Expenses £120.05

1712 Colin Muddimer Wildlife Area expenses £219.26

1713 Richard Fish Litter picking 6 months to 31 March £500.00

Contractual commitments prior to the next meeting

Fiona Mullins Monthly salary payments Pearce and Kemp Monthly street light maintenance

Fiona Mullins Reimbursement of expenses BT Monthly phone bill

Fiona Mullins Monthly pension payments  Other payments arising from Parish Council decisions

Eon Monthly street lighting

Sovereign Monthly play equipment maintenance
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Appendix 9 
 

Parish Council meetings 2020 / 2021 
 

Acton Parish Council usually meets bi-monthly.  

The dates of the 2020-21 year meetings are shown below: 

 

Monday 27 April 2020 - Annual Parish Meeting – 7:30pm 

Monday 18 May 2020 - Annual Parish Council Meeting 

Monday 20 July 2020 - bi-monthly Council Meeting 

Monday 21 September 2020 - bi-monthly Council Meeting 

Monday 16 November 2020 - bi-monthly Council Meeting 

Monday 18 January 2021- bi-monthly Council Meeting 

Monday 15 March 2021 - bi-monthly Council Meeting 

 

The meetings are held in the Village Hall and begin at 7.45 pm unless stated 
otherwise. 

Time is set aside at each meeting for residents and other village stakeholders 
to ask questions, make comments or to request that a specific item is discussed 
by the Parish Council at a future meeting. 

Agendas, which set out the business to be conducted at the meeting, are 
published at least three clear days ahead of each meeting. You can find them 
on the Parish Council website and on Parish Council notice boards outside the 
convenience store on Acton High Street and at Newman's Green. 

The draft minutes of Parish Council meetings will be published on the Parish 
Council website and on Parish Council notice boards within 30 days of each 
meeting. 
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ANNUAL PARISH 
MEETING 

 

Acton Village Hall 
 

Monday 27 April 2019 at 7.30pm 
 
 

AGENDA 
 
1. Welcome from the Chairman 

2. Apologies for absence 

3. Presentation: Acton Wildlife Reserve 

4. Presentation: Acton Speedwatch 

5. To approve the minutes of the last Annual Parish Meeting held on 29 April 
2019 

6. Chairman’s Annual Report 

7. District Councillor’s report 

8. County Councillor’s report 

9. Open session – to hear from residents in attendance wishing to report or raise 
matters of local interest 

 
 
 
 

Signed ………………………………………………..   Date…… 
 
Nick Antill 
Chairman, Acton Parish Council 
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Appendix 11 
 

 
Councillor roles 
 
The following roles are put forward for consideration by the clerk following informal 
discussion among some of the Councillors on 2 December 2019 

Nick Antill:  SALC representative, Newmans Green notice board. 
  
Brian Grimsey: Village Hall, Acton Village notice board. 
  
Graham Round:  Highways. 
  
Carol Dyer and or Christine Johnson: Allotments, wildlife area. 
  
John Gibbens: Lime Tree Green. 
  
Margaret Maybury: Environment. 
  
Teresa Farley: Community links. 
  
Rota. Planning. As for 2019/20 
  
 








