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12th January 2021 

Join the Zoom Meeting via this link:  https://us02web.zoom.us/j/89704145391   Meeting ID: 897 0414 5391 

Members of the parish council 

You are summoned to the meeting of Acton Parish Council which will take place on Monday 18th January 2021 at 

7.00pm via Zoom for the purpose of transacting the business below.  

 

Fiona Mullins, Clerk 

Members of the public: There will be 10 minutes at the beginning of the meeting for questions and 

comments from members of the public / press. 

Members of the public and press are welcome to attend this public meeting. 

Attendees are requested to notify the chairman of any intention to film, photograph or record during the 

meeting. 

Agenda 

1  Apologies   
21/01/18 1(i) To receive apologies and to approve the reason for absence.  

2  Co-option 
21/01/18 2(i) To consider applications to fill 2 casual vacancies for parish councillors, 

approve their eligibility and resolve to o-opt them onto the parish council: 
Katie McSweeney; Julie Norris; and any other applications notified before or 
at this meeting. 

21/01/18 2(ii) To receive verbal declarations of acceptance of office, to be signed by the 
office holders in the meeting and returned to the clerk to be signed at a later 
date. (Appendix 1) 

3 Declarations of Interest 
21/01/18 3(i) Cllrs are reminded to declare any interest on any item on this agenda at this 

point or at any point during the meeting in accordance with Acton Parish 
Council’s Code of Conduct. 

21/01/18 3(ii) To consider any written requests for a dispensation received by the clerk 
prior to the commencement of the meeting. 

https://us02web.zoom.us/j/89704145391
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4  Minutes 
21/01/18 4(i) To approve and sign the minutes of the meeting held on Monday 11th 

January 2021. 

5 District, County and Community reports 
21/01/18 5(i) To receive the County Councillor’s report. 

21/01/18 5(ii) To receive the District Councillor’s report. 

21/01/18 5(iii) To receive Cllr Dyer’s report on the wildlife reserve (Appendix 2) 

6  Clerk’s report  
21/01/18 6(i) To receive the clerk’s report on actions from previous meetings. (Appendix 3) 

21/01/18 6(ii) To receive the clerk’s report on any significant matters or items of 
correspondence not on the agenda and not already drawn to councillors’ 
attention. 

21/01/18 6(iii) To receive the clerk’s report on decisions taken under delegated powers 
since the last meeting. 

7  Planning  
21/01/18 7(i) To consider the following planning applications (for details see 

https://planning.baberghmidsuffolk.gov.uk/) (Appendix 4) and resolve to 
submit comments where appropriate.  Please note that any applications 
received following the issue of this agenda will be considered. 

21/01/18 7(i)a • DC/20/05695 Cherry Trees Waldingfield Road  

21/01/18 7(i)b • DC/21/00087 - Land Adjacent To Walnut House, Newmans Green 

21/01/18 7(i)c • DC/20/05361- Barrow Hill Land South East of Barrow Hill  

21/01/18 7(ii) To note planning application validations, parish council recommendations 
and planning authority decisions made since the last meeting (Appendix 4). 

8  Environment  
21/01/18 8(i) To receive a verbal update from Cllr Antill and consider approving next steps 

in registering Quiet Lanes. 

21/01/18 8(ii) To consider and approve a grass cutting quotation for 2021/22. (Appendix 5) 

21/01/18 8(iii) To consider any environmental or rights of way issues and to consider 
approving any work arising. 

21/01/18 8(iii)a • The schools request to prune and wrap trunk of tree (nut allergy 
concern) (Appendix 6) 

21/01/18 8(iii)b • Any other environmental or rights of way issues 

9  Finance  
21/01/18 9(i) To review and approve items of expenditure (Appendix 7) 

https://planning.baberghmidsuffolk.gov.uk/
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21/01/18 9(ii) To receive and approve the account balances and bank reconciliation for the 
period to 31 December 2020 (Appendix 7) 

21/01/18 9(iii) To agree the 2021/22 Parish Council budget (Appendix 8); 

21/01/18 9(iv) To agree the 2021/22 Parish Precept and to authorise the Parish Precept 
Form to be completed and returned to Babergh District Council; 

21/01/18 9(v) To consider topping up the parish council’s prepaid card for online payments 
by £370 to £500 (current balance £130).  

10  Governance  
21/01/18 10(i) To note with thanks the helpful GDPR training by Barry Moult attended by 6 

parish councillors, a potential future councillor and the clerk. 

21/01/18 10(ii) To consider and resolve to adopt GDPR Privacy Notices (Appendix 9). 

21/01/18 10(iii) To consider and approve dates for parish council meetings in 2021/22 
(Appendix 10). 

21/01/18 10(iv) To agree the date of the 2021 Annual Parish Meeting and to consider agenda 
items (Appendix 11); 

21/01/18 10(v) To nominate councillors to review the following and to report to the next 
meeting: 

21/01/18 10(v)a • the parish council’s compliance with the accounting and governance 
statements within the Annual Return; 

21/01/18 10(v)b • a draft action plan for 2021/22; 

21/01/18 10(v)c • the clerk’s employment contract and written particulars. 

21/01/18 10(vi) To consider a parish council response to the Suffolk Design: Streets Guide 
(Appendix 12, www.suffolk.gov.uk/suffolkstreets). 

11  Councillors’ reports and items for future agendas 
21/01/18 11(i) Cllrs may use this opportunity to: report on meetings attended; agree 

attendance at forthcoming meetings; add future agenda items; and report 
matters of information not included elsewhere on the agenda. 

 

http://www.suffolk.gov.uk/suffolkstreets
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Appendix 2  WILDLIFE AREA REPORT 
Chippings are being spread by one of Colin’s two keen families of helpers. This 

group is the mainstay of volunteers at the moment. The planting of the saplings 

is progressing gradually, as and when they can.   

The majority of the Christmas trees have been debranched and bagged up and 

collected for the Assington Community Farm/Rare Breeds Centre for their 

goats, sheep and llamas.  The foliage is quite acidic and so the rest has been 

used to fill depressions in the hedgerows. The trunks will be chipped along with 

other small branches for the paths. 

The Scouts held an awards ceremony (very well-spaced) at the log circle and 

they were very pleased to have the opportunity to keep contact with the 

reserve, even during these times. (Reported on The Acton Massive). 

The new pedestrian gate has been made by Colin and is ready for installation 

when the approaches are reprofiled.  

Colin will need to get hold of a couple of new gate posts for both top and bottom 

gateways because of age-related rot of existing ones. 

Colin has seen two representatives of companies for the gateways.  He has one 

quote - from STAGG.  The Clerk is going to try to get two more companies to 

contact Colin and give quotes. Colin is to re-contact STAGG and ask him to 

modify the estimate/quote with a less comprehensive action plan. 

Colin has the main entrance sign in his workshop drying out as it suffered 

during the summer and has blackened off too much.  It will be restored to its 

location as soon restorative work has been completed. 

Colin is happy with the bird food account. The PC can now see how much food is 

required that was previously supported by Colin selling his ‘wonky bits’ and 

himself personally. Colin will be ordering more dog poo bags sometime soon as 

the villagers really do appreciate these bags being available. 

Colin has asked for the scrap company to come for the scrap metal but they 

seem to be busy with greater value loads.  It's in progress. 

The wetland is essentially done but there will be alteration to how raw it looks 

at the moment and more of the standing water surface will be covered as the 

year progresses.  There is some planting to do.  The bug hotels which were 

intentionally built near to the wetland will become less noticeable as nature 

takes charge, compressing them down as rapid fungus growth takes effect when 

temperatures rise. 

Difficult plant species are being cultivated in a volunteers’ nursery bed and Colin 

still has a number of saplings in his.   

Colin has informal arrangements with a number of local producers and/or 

collectors of wild plant seeds, other reserves & sites, and Perrywoods Garden 

Centre will be in discussion with Colin when the Covid situation has 

improved. The university student who asked to be attached to the reserve is in 



contact and working with her pet subject of solitary bees (not the yellow and 

black ones) for future involvement. 

The multi-tool purchased by the PC has been in use clearing back the pathways. 

Major work has been done during the previous three, four or five winters and 

now the biggest thing is leaving the reserve a good period of recovery, naturally 

with sensible management. The best thing to happen now is for the field next 

door to be saved from development. Colin has evidence of Great Crested Newts 

within 5 metres of the proposed development boundary for the 100 dwellings. 

THANKS GO TO COLIN FOR THE INFORMATION SUPPLIED AND HIS 

CONTINUED HARD WORK.. 

Carol Dyer 

10 Jan 2021 
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Appendix 3: Actions arising from prior meetings 
Presented to the Parish Council meeting dated 18th January 2021 

Ref Action Who Done 

 

Actions from meeting dated 7 December 2021 (held remotely via zoom) 

7(i) Liaise with Long Melford on registering Quiet Lanes Cllr Antill Yes 

7(ii) Contact planning enforcement about boundary 
treatment of Pool House 

Clerk Yes 

 

Actions from meeting dated 16 November 2020 (held remotely via zoom) 

8(i) Register quiet lanes Clerk On hold 

8(ii) Proposal including precise location for book exchange Clerk On hold 

8(iii) Improve maintenance of Jennens Way hedges near 
the entrances 

Clerk No 

8(iii) Investigate why street light at the corner of Barrow 
Hill and High Street was not changed 

Clerk No 

9(viii) Revise draft budget Clerk Yes 

 

Actions from extraordinary meeting dated 26 October 2020 (held remotely via zoom) 

4(ii) Reschedule PROW walk around, plan maintenance Clerk On hold 

 

Actions from meeting dated 21 September 2020 (held remotely via zoom) 

8(ii) Obtain 3 quotations for work on Lambert Drive/High 
Street link 

Open spaces 
working group 

On hold 

8(iv) Find a volunteer to manage the book exchange Cllr Dyer In progress 

11(ii) Inform Highways and BDC about village footpaths and 
some hedges needing attention 

Clerk No 

 

Actions from meeting dated 20 July 2020 (held remotely via zoom) 

12 (ii) Review inventory of land and other assets  Cllrs Maybury and 
Johnson 

In progress 
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Appendix 4: Planning applications and decisions  
From 12nd December 2020 to 11th January 2021 

Prepared on 12th January and presented to Parish Council meeting dated 18th January 2021 

 
DC/20/05695 Cherry Trees Waldingfield Road Acton Sudbury Suffolk CO10 0AG 

 Application for Outline Planning Permission with all matters reserved. Town and Country 
Planning Act 1990 - Erection of 2No detached two-storey dwellings and retention of existing 
bungalow. 

 Parish Council recommendation To be considered 18 Jan 2021 

 Planning Authority decision Awaiting decision 

 
DC/21/00087 Land Adjacent To Walnut House Newmans Green 

 Outline Planning Application (Access to be considered, all other matters reserved) - Erection 
of 1no. detached one and a half storey dwelling and garage together with new vehicular 
access. 

 Parish Council recommendation To be considered 18 Jan 2021 

 Planning Authority decision Awaiting decision 

 
DC/20/05632 Land At Chilton Airfield Chilton Sudbury Suffolk CO10 0RB 

 Resubmitted: Planning Application. Change of Use of existing hardstanding for stationing of 
storage containers and erection of 2.4m palisade perimeter fence. 

 Parish Council recommendation Recommend refusal 

 Planning Authority decision Awaiting decision 

 
DC/20/05361 Barrow Hill 

 Application for Outline Planning Permission (some matters reserved, access to be 
considered) Town and Country Planning Act 1990 - Residential Development for up to 
100No dwellings (35 affordable), play space, scout hut, canoe storage and community 
orchard (following demolition of Beaulieu High Street, Acton CO10 0AJ) 

 Parish Council recommendation Recommend refusal 

 Planning Authority decision Awaiting decision 

 
DC/20/05482 14 Clay Hall Place Acton Sudbury Suffolk CO10 0BT 

 Householder Planning Application - Conversion of garage and erection of single storey 
extension to rear to form additional accommodation. 

 Parish Council recommendation Recommend approval 

 Planning Authority decision Awaiting decision 

 
DC/20/05728 Acorn Farms Ltd High Street Acton Suffolk 

 Full Application - Change of Use of B2/B8 to include trade counter for parts sales. 

 Parish Council recommendation No objection 

 Planning Authority decision Awaiting decision 

 
DC/20/05782 6 Browns Close Acton Sudbury Suffolk CO10 0XL 

 Householder Planning Application - Erection of single storey rear lean-to extension 
(following demolition of existing conservatory) 

 Parish Council recommendation Recommend approval 

 Planning Authority decision Awaiting decision 

 
DC/20/05183 Chilton Woods Mixed Development Land North Of Woodhall Business Park Sudbury Suffolk 

 Reserved matters application for Phase 1 (Infrastructure) (matters relating to layout, scale, 
appearance and landscaping) for the installation of site wide infrastructure, including spine 
road, sustainable drainage scheme and associated services, infrastructure, landscaping and 

https://planning.baberghmidsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=QKO4DZSH09G00&prevPage=inTray
https://planning.baberghmidsuffolk.gov.uk/online-applications/applicationDetails.do?activeTab=summary&keyVal=QKO4DZSH09G00&prevPage=inTray
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ecological enhancements details pursuant to Outline Planning Permission ref. B/15/01718, 
dated 29th March 2018  

 Parish Council recommendation Recommend refusal 

 Planning Authority decision Withdrawn 

 
DC/20/05223 Land To The North West Of Barrow Hill Acton Suffolk 

 Application for Outline Planning Permission with all matters reserved. Town and Country 
Planning Act 1990 - Erection of 5 No. dwellinghouses 

 Parish Council recommendation Recommend refusal 

 Planning Authority decision Awaiting decision 

 
DC/20/04836 Badgers Clay Hall Lane Acton Sudbury Suffolk CO10 0AQ 

 Householder Application - Erection single storey rear extension, erection of side extension 
to form utility room. Erection of infill extension between utility and garage. Insertion of new 
roof dormer to second floor, reconfiguration of skylights over stairwell. Erection of juliette 
balconies (rear bay windows to be removed). 

 Parish Council recommendation Recommend approval 

 Planning Authority decision Granted 
 
 

DC/20/03058 Genesis Corner Clay Hall Lane Acton CO10 0AQ 

 Full Application - Change of use (and associated alterations/works) from existing garage to 
1 No. unit of holiday let accommodation.  

 Parish Council recommendation Recommend refusal 

 Planning Authority decision Withdrawn 
 
 

For details of the applications see https://planning.baberghmidsuffolk.gov.uk 



Appendix 5 

W R Hickford 
19 St Bartholomews Lane 

Sudbury 
Suffolk 

CO10 1LG 
10th January 2021 

Acton parish Council 
 

Quote for Grass cutting 2021 
 
 

Acton Church. 
                                                                                                                                            
                                                                                                                                           Total                                                                                                                                     
 
Minimum 6 cuts@ £137 per cut                                                                                    £822.00 
 
 
 
Lime Tree Green. 
 
Minimum 10 cuts@ £90 per cut                                                                                    £900.00 
 
 
 
There will also be 2 cuts on the Wild Flower area, 
 usually July and October depending on 
Weather/season.@ £42                                                                                                 (£84.00 ) 
 
Also the work required on hedges at Lime tree green as quoted for 2020          (£530.00) 
 I would be happy to continue the 2021 season at the same price.   
 
If I think extra cuts are needed I will contact you. If there are any problems please give me a call  
on Sudbury 880044. 
 
Yours faithfully. 
 
 
 
                                                                                                                  W R Hickford. 
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Fiona Mullins <actonparishcouncil@gmail.com> 

 
Walnut Tree next to Primary School 

 

Michael Todd <Michael.Todd@acton.suffolk.sch.uk> 
7 December 2020 at 
11:25 

To: "actonparishcouncil@gmail.com" <actonparishcouncil@gmail.com> 

Good morning 
 
I spoke with Christine Johnson on 07th October, regarding the Walnut tree in the field next 
to the primary school. Our concerns are for the children playing out on the school field who 
suffer with nut allergies, and the walnuts ending up on the school field.  
You had asked us to come up with a solution as we both agreed taking down the tree was 
extreme. I have seen on the RHS website that you can get a wrap for the tree, so that 
squirrels cannot climb the tree. 
https://www.rhs.org.uk/advice/profile?PID=546 

Walnuts / RHS Gardening 

Pruning and training. Walnut trees can be grown with a central leader. 

Alternatively, prune to encourage the production of side shoots by 

removing the leader - this also restricts the size of the tree. The side 

shoots should be pinched at the fifth or sixth leaf to encourage the 

tree to bush. 

www.rhs.org.uk 

 

Grey squirrels can devastate the entire crop. Wrapping the trunk with plastic tree guard 
that squirrels cannot grip and raising the lower branches to 1.8-2.5m (6-8ft) can deter attack 
 
Pruning the tree before the walnuts are fully developed and naturally drop would also help 
to discourage the squirrels. 
 
Currently we are checking the feild before use and the children that have the allergies all 
have an epi pen at school, should they come into contact with a nut. The teachers make all 
children aware of the allergy in school and we are a nut free school.  
 
This can have serious consequences for the children and that is why we have to make sure 
we do everything we can to prevent the children from harm. 
 
If you could please come up with a solution to the Walnuts ending up on the school field, we 
would be very grateful for your help. 
 
I look forward to your response  
 
Many thanks 
Mr Todd 

 

 

https://www.rhs.org.uk/advice/profile?PID=546
https://www.rhs.org.uk/advice/profile?PID=546
http://www.rhs.org.uk/
https://www.rhs.org.uk/advice/profile?pid=195


Appendix 7: Acton Parish Council January 2021 RFO report
Presented to the Parish Council meeting dated 18 January 2021

November 2020 receipts and payments for approval

Type Payment Date Authorisation Payer / Payee Details Receipts

Gross 

Payments VAT 

Net 

Payments

DD 04/11/2020 07/20-11(iv) Pearce and Kemp Street Light Maintenance (October) 22.50 3.75 18.75

BACS 09/11/2020 Contract ROSPA PLAYSAFETY LIMITEDAnnual inspection Lime Tree Green 136.80 22.80 114.00

BACS 10/11/2020 07/20-11(v) GEOXPHERE LTD Parish mapping software subscription 78.00 13.00 65.00

Chq 16/11/2020 20/09 8(iii) Resident donation Donation Gotsfield Close Bench -500.00 0.00 -500.00 

DD 16/11/2020 07/20-11(iv) E.ON lighting to 31/10/20 169.10 8.05 161.05

DD 16/11/2020 07/20-11(iv) BT Phone line and broadband (November) 38.09 6.35 31.74

BACS 17/11/2020 CllrsCJ&NA Clerk Expenses 534.17 0.00 534.17

BACS 17/11/2020 2 full sig Clerk Mileage to 10 November 17.10 0.00 17.10

BACS 17/11/2020 2 full sig Clerk Homeworking allowance 100.00 0.00 100.00

DD 20/11/2020 07/20-11(iv) Sovereign Gold Play Area Maintenance 47.99 8.00 39.99

BACS 24/11/2020 CllrCD, Chair&clerk Wildlife reserve manager Expenses 49.94 0.00 49.94

BACS 26/11/2020 na Lloyds Bank Compensation payment for poor service -150.00 0.00 -150.00 

BACS 26/11/2020 09/20 12(ii) SLCC Clerks agenda and minutes training (CiLCA) 72.00 12.00 60.00

BACS 26/11/2020 Clerk (H&S) Paul Clark printing Playground signs 43.80 7.30 36.50

BACS 26/11/2020 20/09 8(iii) Jati Ltd Gotsfield Close bench 782.48 130.42 652.06

BACS 26/11/2020 CllrsCJ&NA Clerk Salary 1,402.11 0.00 1,402.11

DD 27/11/2020 07/20-11(iv) NEST Clerk's pension November 108.94 0.00 108.94

BACS 30/11/2020 Contract BDC Litter and dog bin emptying 2020&21 636.54 106.09 530.45

BACS 30/11/2020 09/20 12(ii) SALC Clerks budgeting training (CiLCA) 30.00 5.00 25.00

BACS 30/11/2020 20/11 9(iii) Acton GNS Donation  300.00 0.00 300.00

online 18/11/2020 20/11 9(v) TransferWise card Set up fee 5.00 0.00 5.00

online 18/11/2020 20/11 11(iv) Buyitdirect Co Uk APC laptop 599.92 99.98 499.94

online 25/11/2020 20/11 11(iv) Microsoft APC office 365 software 59.99 10.00 49.99

Int 09/11/2020 na Lloyds Bank Interest -0.60 0.00 -0.60 

Nov-20 -650.60 5,234.47 432.74 3,296.80
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Appendix 7: Acton Parish Council January 2021 RFO report
Presented to the Parish Council meeting dated 18 January 2021

December 2020 receipts and payments for approval

Type Payment Date Authorisation Payer / Payee Details Receipts

Gross 

Payments VAT 

Net 

Payments

DD 04/12/2020 07/20-11(iv) PEARCE AND KEMP Street Light Maintenance (November) 22.50 3.75 18.75

BACS 07/12/2020 20/09 11(i) A&D FAYERS LTD Wildlife reserve : bird feed 109.60 0.00 109.60

BACS 10/12/2020 20/01 8(i) W R HICKFORD Annual grass cutting and tree work 2,827.00 0.00 2,827.00

BACS 10/12/2020 Clerk (H&S) SUDBURY TOWN COUNCILPlayground cleaning (Covid19) 129.36 21.56 107.80

BACS 10/12/2020 09/20 12(ii) SALC Clerks training CiLCA module 2 60.00 10.00 50.00

BACS 11/12/2020 20/12 8(i) Acton Playgroup Donation 300.00 0.00 300.00

BACS 11/12/2020 20/10 9(iv) Sovereign Design Play Systems LtdPlay equipment, multitower 20% deposit 3,122.00 520.33 2,601.67

DD 16/12/2020 07/20-11(iv) E.ON lighting to 30/11/20 163.64 7.79 155.85

DD 16/12/2020 07/20-11(iv) BT Phone line and broadband (December) 80.09 13.35 66.74

DD 21/12/2020 07/20-11(iv) Sovereign Gold Play Area Maintenance 47.99 8.00 39.99

online 01/12/2020 20/11 10(v) Amazon.com Solar fairy Christmas lights 64.95 10.83 54.12

online 14/12/2020 20/11 10(v) Amazon.com Refund Christmas lights returned -64.95 -10.83 -54.12 

online 03/12/2020 20/11 10(v) Amazon.com LED Christmas lights 59ft solar powered 68.95 11.52 57.43

online 10/12/2020 20/11 10(v) Amazon.com LED Christmas lights 40m battery powered 27.98 4.66 23.32

online 10/12/2020 20/11 10(v) Amazon.com Batteries for Christmas lights 18.98 3.16 15.82

online 21/12/2020 CllrCD, chair&clerk Ironmongery direct Wildlife reserve: gate hinge 88.92 14.62 74.30

Int 09/12/2020 na Lloyds Bank Interest -0.58 0.00 -0.58 

Dec-20 -0.58 7,067.01 618.74 6,447.69

   

Contractual commitments prior to the next meeting

BACS Clerk Monthly salary payments contractual

BACS Clerk Reimbursement of expenses contractual

BACS Wildlife reserve manager Reimbursement of expenses Cllr Dyer, chairman and clerk within budget

BACS AD Fayers Wildlife reserve expenses Chairman and clerk within budget

DD NEST Monthly pension payments DD authorised by full parish council 07/20-11(iv)

DD Eon Monthly street lighting DD authorised by full parish council 07/20-11(iv)

DD Sovereign Monthly play equipment maintenanceDD authorised by full parish council 07/20-11(iv)

DD Pearce & Kemp Monthly street light maintenanceDD authorised by full parish council 07/20-11(iv)

DD BT Monthly phone bill DD authorised by full parish council 07/20-11(iv)

BACS PKF Littlejohn External audit fee contractual

Other payments arising from Parish Council decisions  

Online payments to be authorised by 2 signatories

Bank Reconciliation at 31 March 2020

Page 2 of 3



Appendix 7: Acton Parish Council January 2021 RFO report
Presented to the Parish Council meeting dated 18 January 2021

Bank balanaces and bank reconciliation

Treasurer's account at 31 March 2020 57,160.52

Less outstanding cheques -3,778.28  

Plus outstanding interest 0.00

Reserve Fund Treasurer's Account at 31 March 202020,797.98

Nationwide Building Society at 31 March 2020 75,676.85

Bank balances at 31 March 2020 149,857.07

Year to date Receipts 48213.72

Year to date Payments 30587.07

Year to Date Surplus / (Deficit) 17,626.65

Year to Date Funds 167,483.72

Treasurer's account at 31 December 2020 21,561.75

Less outstanding cheques -17.99  

Plus outstanding credit 0.00

Reserve Fund Treasurer's Account at 31 December 202070,809.70

Nationwide Building Society at 31 December 2020 75,000.00

Transferwise prepaid card at 31 December 2020 130.26

Bank balances at 31 December 2020 167,483.72
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Appendix 8: Budget 

 

Page 1 of 4 
Revised 18th Jan 2021 

Actual to 

30/03/2020

2020/21 

budget

Expected 

2020/21

2021/22 

budget

Note  

Precept 45,000       45,000       45,000       45,000         1 precept needed to balance

Community Infrastructure Levy 13,025       -            -            -               2 assume none

Grants / donations 1,600         -            5,025         -               3 assume none

Allotment rents 275            200            200            200              4 assumes no change in Oct2021

Bank interest 689            625            692            690              5 assumes no change

VAT reclaimed 3,988         3,150         1,832         3,900           6 estimated VAT for 2020/21

Section 106 receipts -            -            -            -               7 Note BDC has £2,580 S106 funding earmarked for Open 

Space, Sport and Recreation projects in Acton.

Other income 15              15              150            15                8 assumes no change

Total Receipts 64,591       48,990       52,899       49,805           

   

Employment costs 10,942       9,600         10,952       12,000         6 salary, Tax/NI, pension3%, homeworking, mileage

Chairman's expenses -            50              50              50                7 assumes no change

Insurance 978            978            978            1,000           8 fixed to 1 Oct, then increase/decrease possible

Hire of rooms 203            150            30              300              9 10 meeetings scheduled. Village hall 10*30 £300

Administrative costs 1,452         800            2,510         1,500           10 Office equip, printing, stamps stationery, payroll, website, 

zoom.

Audit costs 567            570            656            700              11 Internal and external

Legal Costs -            -            -            -               12 none expected

Training and Publications 275            300            597            600              13 2 new cllrs, clerk, cllrs 10@£60

Subscriptions 836            875            853            900              14 NALC, SALC, CPRE, SLCC, parish mapping

Elections 108            -            -            -               15 none expected

Newsletter 99              330            100            330              16 3 issues at 185 (print 105, distribution 80)

Bank charges -            -            20              -               17 none expected

Miscellaneous costs -            47              167            300              18 eg  refresh website, dog signs

Administration 15,459       13,700       16,913       17,680          

Table 1: Expected outcome current year, comparison with previous year, budget and explanation of variances 
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Table 1 continued 

 

Actual to 

30/03/2020

2020/21 

budget

Expected 

2020/21

2021/22 

budget

Note  

Paths maintenance 328            360            360            500              19 improved  maintenance

Hedge and Tree maintenance 1,390         5,000         890            5,000           20 Trees at JW

Other Environmental costs 95              6,000         500            6,000           21 provision made, difficult to predict

Play Area Maintenance 1,390         4,000         3,078         3,500           22 as prev year budget

Refuse collection 1,515         1,650         1,650         1,700           23 increase in costs advised by BDC

Wildlife reserve costs 2,879         1,250         4,146         1,250           24 no change

Health & Safety inspections 597            625            625            640              25 allows for cost inflation

Recreation and Environment 8,194         18,885       11,248       18,590          

   

Lighting - Energy 84              5,460         1,929         2,000           26 no change

Lighting - Maintenance 311            312            312            320              27 no change

Street lighting 395            5,772         2,241         2,320            

   

Village Hall and Playing field 1,600         -            6,312         6,000           28 need for support anticipated. £2.7k from village hall reserve

Churchyard maintenance 931            1,500         1,245         1,245           29 no change

Allotments -            200            -            170              30 slight reduction (budget not spent prev 2 years)

LGA 1972 section 137 payments -            -            -            -               31 no change

Donations under specific powers 2,467         2,500         2,500         2,500           32 5% increase to support local groups

Fixed Assets 7,914         1,000         13,735       1,000           33 no change

CIL Payments -            -            -            10,000         34 from CIL reserves

VAT on payments 1,832         5,433         3,974         3,000           35 estimate (capital projects plus £100pm)

10,633       27,766       23,915          

Total Payments 38,792       48,990       58,168       62,505          

   
Surplus / Deficit 25,800       -            5,269-         12,700-           
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Table 2: Reserves analysis 

 

 * General fund includes all VAT 

 

  

Reserves analysis 

Opening 

2020/21

Transfers 

June 2020

Expected 

cash flow

Closing 

2020/21

Year end 

transfers 

Adjusted 

close 

Cash 149,905 -5,269 144,636 144,636 

Reserves

General Fund* A 64,120 -65,000 -5,269 -6,149 30,792 24,643 

Footpaths Maintenance B 5,150 0 0 5,150 -1,000 4,150 

Hedge and Tree Maintenance C 27,800 15,000 0 42,800 -1,000 41,800 

Acton Playing Fields and Village Hall D 3,000 10,000 0 13,000 -5,000 8,000 

Play Equipment Maintenance E 20,500 0 0 20,500 -4,000 16,500 

Street Lighting Repair and Replacement F 11,350 5,000 0 16,350 -1,000 15,350 

Churchyard Maintenance G 5,150 0 0 5,150 0 5,150 

Wildlife reserve H 5,000 0 5,000 -2,700 2,300 

Community Infrastructure Fund J 12,835 0 0 12,835 -6,092 6,743 

Identified capital projects K 0 30,000 0 30,000 -10,000 20,000 

149,905 0 -5,269 144,636  144,636 
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Table 3: Precept impact on reserves and Band D taxpayer 

 Year ended 

March 2020

Year ended 

March 2021

Year ended 

March 2022

actual expected  forecast

£ £ £

General reserves (beginning of year) 52,168              64,120               23,851                  

Earmarked reserves (beginning of year) 71,937              85,785               120,785                

A. Total reserves 124,105            149,905             144,636                

Income excluding precept 19,592              7,899                 4,805                    

Precept 45,000              45,000               45,000                  

B. Total income 64,592              52,899               49,805                  

C. Expenditure 38,792-              58,168-               62,505-                  

Total A+B+C 149,905            144,636             131,936                

D. General reserves(year end) 64,120              23,851               11,151                  

E. Earmarked reserves (year end) 85,785              120,785             120,785                

Total reserves D+E 149,905            144,636             131,936                

 Parish Precept £45,000.00 £45,000.00

 Tax Base £632.80 £630.36

 Band D payment £71.11 £71.39

 Band D variation 0.39%

Impact on local taxpayers





 

Page 1 of 13 
 

Appendix 9:  General Data Protection Regulations (GDPR) privacy 

notices 

Acton Parish Council has a privacy notice on its website for members of the public and one 

for staff members, councillors and anyone else with a role in the council. 1 
 

GENERAL PRIVACY NOTICE – for the parish council website 

Adopted  January 2021     Review date March 2022 

Your personal data – what is it? 

“Personal data” is any information about a living individual which allows them to be 

identified from that data (for example a name, photographs, videos, email address, or 

address).  Identification can be directly using the data itself or by combining it with other 

information which helps to identify a living individual (e.g. a list of staff may contain 

personnel ID numbers rather than names but if you use a separate list of the ID numbers 

which give the corresponding names to identify the staff in the first list then the first list will 

also be treated as personal data).  The processing of personal data is governed by legislation 

relating to personal data which applies in the United Kingdom including the General Data 

Protection Regulation (the “GDPR) and other legislation relating to personal data and rights 

such as the Human Rights Act. 

Who are we?  

This Privacy Notice is provided to you by Acton Parish Council which is the data controller 

for your data. Acton Parish Council is registered with the Information Commissioners Office 

(Reference number: ZA249697). 

Other data controllers the council works with:  local authorities; community groups; 

contractors. 

We may need to share your personal data we hold with them so that they can carry out 

their responsibilities to the council.  If we and the other data controllers listed above are 

processing your data jointly for the same purposes, then the council and the other data 

controllers may be “joint data controllers” which mean we are all collectively responsible to 

you for your data. Where each of the parties listed above are processing your data for their 

own independent purposes then each of us will be independently responsible to you and if 

you have any questions, wish to exercise any of your rights (see below) or wish to raise a 

complaint, you should do so directly to the relevant data controller. 

A description of what personal data the council processes and for what purposes is set out 

in this Privacy Notice.   

 
1 Source: SALC and NALC https://www.salc.org.uk/advice/informationmanagement/  
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The council will process some or all of the following personal data where necessary to 

perform its tasks:  

• Names, titles, and aliases, photographs; 
• Contact details such as telephone numbers, addresses, and email addresses; 
• Where they are relevant to the services provided by a council, or where you provide 

them to us, we may process  information such as gender, age,  marital status, 
nationality, education/work history, academic/professional qualifications, hobbies, 
family composition, and dependants; 

• Where you pay for activities such as an allotment tenancy, financial identifiers such as 
bank account numbers, payment card numbers, payment/transaction identifiers, policy 
numbers, and claim numbers; 

  
How we use sensitive personal data   

• We may process sensitive personal data including, as appropriate: 
 information about your physical or mental health or condition in order to monitor sick 

leave and take decisions on your fitness for work; 
 your racial or ethnic origin or religious or similar information in order to monitor 

compliance with equal opportunities legislation; 
 in order to comply with legal requirements and obligations to third parties. 
 
• These types of data are described in the GDPR as “Special categories of data” and 

require higher levels of protection. We need to have further justification for collecting, 
storing and using this type of personal data.  

 
• We may process special categories of personal data in the following circumstances: 
 In limited circumstances, with your explicit written consent. 
 Where we need to carry out our legal obligations. 
 Where it is needed in the public interest. 
 
• Less commonly, we may process this type of personal data where it is needed in 

relation to legal claims or where it is needed to protect your interests (or someone 
else’s interests) and you are not capable of giving your consent, or where you have 
already made the information public.  

 
Do we need your consent to process your sensitive personal data? 

• In limited circumstances, we may approach you for your written consent to allow us to 
process certain sensitive personal data.  If we do so, we will provide you with full details 
of the personal data that we would like and the reason we need it, so that you can 
carefully consider whether you wish to consent.  

 
The council will comply with data protection law. This says that the personal data we hold 

about you must be: 

• Used lawfully, fairly and in a transparent way. 
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• Collected only for valid purposes that we have clearly explained to you and not used in 
any way that is incompatible with those purposes. 

• Relevant to the purposes we have told you about and limited only to those purposes. 
• Accurate and kept up to date. 
• Kept only as long as necessary for the purposes we have told you about. 
• Kept and destroyed securely including ensuring that appropriate technical and security 

measures are in place to protect your personal data to protect personal data from loss, 
misuse, unauthorised access and disclosure. 

 
We use your personal data for some or all of the following purposes: 

• To deliver public services including to understand your needs to provide the services 
that you request and to understand what we can do for you and inform you of other 
relevant services; 

• To confirm your identity to provide some services; 
• To contact you by post, email, telephone or using social media (e.g., Facebook, Twitter, 

WhatsApp); 
• To help us to build up a picture of how we are performing;  
• To prevent and detect fraud and corruption in the use of public funds and where 

necessary for the law enforcement functions; 
• To enable us to meet all legal and statutory obligations and powers including any 

delegated functions; 
• To carry out comprehensive safeguarding procedures (including due diligence and 

complaints handling) in accordance with best safeguarding practice from time to time 
with the aim of ensuring that all children and adults-at-risk are provided with safe 
environments and generally as necessary to protect individuals from harm or injury; 

• To promote the interests of the council;  
• To maintain our own accounts and records; 
• To seek your views, opinions or comments; 
• To notify you of changes to our facilities, services, events and staff, councillors and 

other role holders;  
• To send you communications which you have requested and that may be of interest to 

you.  These may include information about campaigns, appeals, other new projects or 
initiatives; 

• To process relevant financial transactions including grants and payments for goods and 
services supplied to the council 

• To allow the statistical analysis of data so we can plan the provision of services. 
 
Our processing may also include the use of CCTV systems for the prevention and 

prosecution of crime.  

What is the legal basis for processing your personal data? 

The council is a public authority and has certain powers and obligations.  Most of your 

personal data is processed for compliance with a legal obligation which includes the 

discharge of the council’s statutory functions and powers.  Sometimes when exercising 

these powers or duties it is necessary to process personal data of residents or people using 



 

Page 4 of 13 
 

the council’s services.   We will always take into account your interests and rights.  This 

Privacy Notice sets out your rights and the council’s obligations to you. 

We may process personal data if it is necessary for the performance of a contract with you, 

or to take steps to enter into a contract.  An example of this would be processing your data 

in connection with the use of sports facilities, or the acceptance of an allotment garden 

tenancy 

Sometimes the use of your personal data requires your consent. We will first obtain your 

consent to that use. 

Sharing your personal data 

This section provides information about the third parties with whom the council may share 

your personal data.  These third parties have an obligation to put in place appropriate 

security measures and will be responsible to you directly for the manner in which they 

process and protect your personal data. It is likely that we will need to share your data with 

some or all of the following (but only where necessary): 

• The data controllers listed above under the heading “Other data controllers the council 
works with”; 

• Our agents, suppliers and contractors. For example, we may ask a commercial provider 
to publish or distribute newsletters on our behalf, or to maintain our database 
software; 

• On occasion, other local authorities or not for profit bodies with which we are carrying 
out joint ventures e.g. in relation to facilities or events for the community.  

 
How long do we keep your personal data? 

We will keep some records permanently if we are legally required to do so.  We may keep 

some other records for an extended period of time. For example, it is currently best practice 

to keep financial records for a minimum period of 8 years to support HMRC audits or 

provide tax information.  We may have legal obligations to retain some data in connection 

with our statutory obligations as a public authority.  The council is permitted to retain data 

in order to defend or pursue claims.  In some cases the law imposes a time limit for such 

claims (for example 3 years for personal injury claims or 6 years for contract claims).  We 

will retain some personal data for this purpose as long as we believe it is necessary to be 

able to defend or pursue a claim.  In general, we will endeavour to keep data only for as 

long as we need it.  This means that we will delete it when it is no longer needed. 

Your rights and your personal data   

You have the following rights with respect to your personal data: 

When exercising any of the rights listed below, in order to process your request, we may 

need to verify your identity for your security.  In such cases we will need you to respond 

with proof of your identity before you can exercise these rights. 

1) The right to access personal data we hold on you 
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• At any point you can contact us to request the personal data we hold on you as well as 
why we have that personal data, who has access to the personal data and where we 
obtained the personal data from.  Once we have received your request we will respond 
within one month.  

• There are no fees or charges for the first request but additional requests for the same 
personal data or requests which are manifestly unfounded or excessive may be subject 
to an administrative fee.  

 
2) The right to correct and update the personal data we hold on you 

• If the data we hold on you is out of date, incomplete or incorrect, you can inform us and 
your data will be updated.  

 
3) The right to have your personal data erased 

• If you feel that we should no longer be using your personal data or that we are 
unlawfully using your personal data, you can request that we erase the personal data 
we hold.  

• When we receive your request we will confirm whether the personal data has been 
deleted or the reason why it cannot be deleted (for example because we need it for to 
comply with a legal obligation).  

 
4) The right to object to processing of your personal data or to restrict it to certain 

purposes only 

• You have the right to request that we stop processing your personal data or ask us to 
restrict processing. Upon receiving the request we will contact you and let you know if 
we are able to comply or if we have a legal obligation to continue to process your data.  

 
5) The right to data portability 

• You have the right to request that we transfer some of your data to another controller. 
We will comply with your request, where it is feasible to do so, within one month of 
receiving your request. 

 
6) The right to withdraw your consent to the processing at any time for any processing 

of data to which consent was obtained 

• You can withdraw your consent easily by telephone, email, or by post (see Contact 
Details below). 

 
7) The right to lodge a complaint with the Information Commissioner’s Office.  

• You can contact the Information Commissioners Office on 0303 123 1113 or via email 
https://ico.org.uk/global/contact-us/email/ or at the Information Commissioner's 
Office, Wycliffe House, Water Lane, Wilmslow, Cheshire SK9 5AF. 

 
Transfer of Data Abroad 
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Any personal data transferred to countries or territories outside the European Economic 

Area (“EEA”) will only be placed on systems complying with measures giving equivalent 

protection of personal rights either through international agreements or contracts approved 

by the European Union.  [Our website is also accessible from overseas so on occasion some 

personal data (for example in a newsletter) may be accessed from overseas].  

Further processing 

If we wish to use your personal data for a new purpose, not covered by this Privacy Notice, 

then we will provide you with a new notice explaining this new use prior to commencing the 

processing and setting out the relevant purposes and processing conditions.  Where and 

whenever necessary, we will seek your prior consent to the new processing. 

Changes to this notice 

We keep this Privacy Notice under regular review and we will place any updates on this web 

page: acton.onesuffolk.net.  This Notice was last updated in January 2021. 

Contact Details 

Please contact us if you have any questions about this Privacy Notice or the personal data 

we hold about you or to exercise all relevant rights, queries or complaints at: 

The Data Controller, Acton Parish Council  Email: actonparishcouncil@gmail.com 
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STAFF GDPR PRIVACY NOTICE  - to be kept on file 

For staff*, councillors and role-holders**  

Adopted  January 2021     Review date March 2022 

*“Staff” means employees, workers, agency staff and those retained on a temporary or 
permanent basis 

**Includes, volunteers, contractors, agents, and other role holders within the council 
including former staff*and former councillors.  This also includes applicants or candidates 
for any of these roles.   

Your personal data – what is it? 

“Personal data” is any information about a living individual which allows them to be 
identified from that data (for example a name, photograph, video, email address, or 
address). Identification can be directly using the data itself or by combining it with other 
information which helps to identify a living individual (e.g. a list of staff may contain 
personnel ID numbers rather than names but if you use a separate list of the ID numbers 
which give the corresponding names to identify the staff in the first list then the first list will 
also be treated as personal data). The processing of personal data is governed by legislation 
relating to personal data which applies in the United Kingdom including the General Data 
Protection Regulation (the “GDPR”) and other legislation relating to personal data and rights 
such as the Human Rights Act. 

Who are we?  

This Privacy Notice is provided to you by Acton Parish Council which is the data controller 

for your data. Acton Parish Council is registered with the Information Commissioners Office 

(Reference number: ZA249697). 

The council works together with: 

• Other data controllers, such as local authorities, public authorities, central 
government and agencies such as HMRC and DVLA  

• Staff pension providers 

• Former and prospective employers 

• DBS services suppliers 

• Payroll services providers 
 
We may need to share personal data we hold with them so that they can carry out their 
responsibilities to the council and our community.  The organisations referred to above will 
sometimes be “joint data controllers”. This means we are all responsible to you for how we 
process your data where for example two or more data controllers are working together for 
a joint purpose.  If there is no joint purpose or collaboration then the data controllers will be 
independent and will be individually responsible to you. 

The council will comply with data protection law. This says that the personal data we hold 
about you must be: 

• Used lawfully, fairly and in a transparent way. 
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• Collected only for valid purposes that we have clearly explained to you and not used 
in any way that is incompatible with those purposes. 

• Relevant to the purposes we have told you about and limited only to those purposes. 

• Accurate and kept up to date. 

• Kept only as long as necessary for the purposes we have told you about. 

• Kept and destroyed securely including ensuring that appropriate technical and 
security measures are in place to protect your personal data to protect personal data 
from loss, misuse, unauthorised access and disclosure. 

What data do we process?  

• Names, titles, and aliases, photographs. 

• Start date / leaving date 

• Contact details such as telephone numbers, addresses, and email addresses. 

• Where they are relevant to our legal obligations, or where you provide them to us, 
we may process  information such as gender, age, date of birth, marital status, 
nationality, education/work history, academic/professional qualifications, 
employment details, hobbies, family composition, and dependants. 

• Non-financial identifiers such as passport numbers, driving licence numbers, vehicle 
registration numbers, taxpayer identification numbers, staff identification numbers, 
tax reference codes, and national insurance numbers.  

• Financial identifiers such as bank account numbers, payment card numbers, 
payment/transaction identifiers, policy numbers, and claim numbers. 

• Financial information such as National Insurance number, pay and pay records, tax 
code, tax and benefits contributions, expenses claimed.  

• Other operational personal data created, obtained, or otherwise processed in the 
course of carrying out our activities, including but not limited to, CCTV footage, 
recordings of telephone conversations, IP addresses and website visit histories, logs 
of visitors, and logs of accidents, injuries and insurance claims. 

• Next of kin and emergency contact information  

• Recruitment information (including copies of right to work documentation, 
references and other information included in a CV or cover letter or as part of the 
application process and referral source (e.g. agency, staff referral)) 

• Location of employment or workplace. 

• Other staff data (not covered above) including; level, performance management 
information, languages and proficiency; licences/certificates, immigration status; 
employment status; information for disciplinary and grievance proceedings; and 
personal biographies. 

• CCTV footage and other information obtained through electronic means such as 
swipecard records. 

• Information about your use of our information and communications systems. 

We use your personal data for some or all of the following purposes: - 

Please note: We need all the categories of personal data in the list above primarily to allow 
us to perform our contract with you and to enable us to comply with legal obligations.  

• Making a decision about your recruitment or appointment. 
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• Determining the terms on which you work for us. 

• Checking you are legally entitled to work in the UK. 

• Paying you and, if you are an employee, deducting tax and National Insurance 
contributions. 

• Providing any contractual benefits to you 

• Liaising with your pension provider. 

• Administering the contract we have entered into with you. 

• Management and planning, including accounting and auditing. 

• Conducting performance reviews, managing performance and determining 
performance requirements. 

• Making decisions about salary reviews and compensation. 

• Assessing qualifications for a particular job or task, including decisions about 
promotions. 

• Conducting grievance or disciplinary proceedings. 

• Making decisions about your continued employment or engagement. 

• Making arrangements for the termination of our working relationship. 

• Education, training and development requirements. 

• Dealing with legal disputes involving you, including accidents at work. 

• Ascertaining your fitness to work. 

• Managing sickness absence. 

• Complying with health and safety obligations. 

• To prevent fraud. 

• To monitor your use of our information and communication systems to ensure 
compliance with our IT policies. 

• To ensure network and information security, including preventing unauthorised 
access to our computer and electronic communications systems and preventing 
malicious software distribution. 

• To conduct data analytics studies to review and better understand employee 
retention and attrition rates. 

• Equal opportunities monitoring. 

• To undertake activity consistent with our statutory functions and powers including 
any delegated functions.  

• To maintain our own accounts and records; 

• To seek your views or comments; 

• To process a job application; 

• To administer councillors’ interests 

• To provide a reference. 
Our processing may also include the use of CCTV systems for monitoring purposes.  

Some of the above grounds for processing will overlap and there may be several grounds 
which justify our use of your personal data. 

We will only use your personal data when the law allows us to. Most commonly, we will use 
your personal data in the following circumstances: 

• Where we need to perform the contract we have entered into with you. 

• Where we need to comply with a legal obligation. 
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We may also use your personal data in the following situations, which are likely to be rare: 

• Where we need to protect your interests (or someone else’s interests). 

• Where it is needed in the public interest [or for official purposes]. 
 
How we use sensitive personal data   

• We may process sensitive personal data relating to staff, councillors and  role 
holders including, as appropriate: 

 information about your physical or mental health or condition in order to 
monitor sick leave and take decisions on your  fitness for work; 

 your racial or ethnic origin or religious or similar information in order to 
monitor compliance with equal opportunities legislation; 

 in order to comply with legal requirements and obligations to third parties. 

• These types of data are described in the GDPR as “Special categories of data” and 
require higher levels of protection. We need to have further justification for 
collecting, storing and using this type of personal data.  

• We may process special categories of personal data in the following circumstances: 

 In limited circumstances, with your explicit written consent. 

 Where we need to carry out our legal obligations. 

 Where it is needed in the public interest, such as for equal opportunities 
monitoring or in relation to our pension scheme. 

 Where it is needed to assess your working capacity on health grounds, 
subject to appropriate confidentiality safeguards. 

• Less commonly, we may process this type of personal data where it is needed in 
relation to legal claims or where it is needed to protect your interests (or someone 
else’s interests) and you are not capable of giving your consent, or where you have 
already made the information public.  

Do we need your consent to process your sensitive personal data? 

• We do not need your consent if we use your sensitive personal data in accordance 
with our rights and obligations in the field of employment and social security law.  

• In limited circumstances, we may approach you for your written consent to allow us 
to process certain sensitive personal data.  If we do so, we will provide you with full 
details of the personal data that we would like and the reason we need it, so that 
you can carefully consider whether you wish to consent.  

• You should be aware that it is not a condition of your contract with us that you agree 
to any request for consent from us. 
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Information about criminal convictions   

• We may only use personal data relating to criminal convictions where the law allows us 
to do so. This will usually be where such processing is necessary to carry out our 
obligations and provided we do so in line with our data protection policy. 

• Less commonly, we may use personal data relating to criminal convictions where it is 
necessary in relation to legal claims, where it is necessary to protect your interests (or 
someone else’s interests) and you are not capable of giving your consent, or where you 
have already made the information public. 

• We will only collect personal data about criminal convictions if it is appropriate given 
the nature of the role and where we are legally able to do so.  

What is the legal basis for processing your personal data? 

Some of our processing is necessary for compliance with a legal obligation.   

We may also process data if it is necessary for the performance of a contract with you, or to 
take steps to enter into a contract.   

We will also process your data in order to assist you in fulfilling your role in the council 
including administrative support or if processing is necessary for compliance with a legal 
obligation. 

Sharing your personal data 

Your personal data will only be shared with third parties including other data controllers where 
it is necessary for the performance of the data controllers’ tasks or where you first give us your 
prior consent.  It is likely that we will need to share your data with: 

• Our agents, suppliers and contractors. For example, we may ask a commercial provider 
to manage our HR/ payroll functions , or to maintain our database software; 

• Other persons or organisations operating within local community. 

• Other data controllers, such as local authorities, public authorities, central government 
and agencies such as HMRC and DVLA  

• Staff pension providers 

• Former and prospective  employers 

• DBS services suppliers 

• Payroll services providers 

• Recruitment Agencies 

• Credit reference agencies 

• Professional advisors 

• Trade unions or employee representatives 
 
How long do we keep your personal data? 

We will keep some records permanently if we are legally required to do so.  We may keep some 
other records for an extended period of time. For example, it is currently best practice to keep 
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financial records for a minimum period of 8 years to support HMRC audits or provide tax 
information.  We may have legal obligations to retain some data in connection with our 
statutory obligations as a public authority.  The council is permitted to retain data in order to 
defend or pursue claims.  In some cases the law imposes a time limit for such claims (for 
example 3 years for personal injury claims or 6 years for contract claims).  We will retain some 
personal data for this purpose as long as we believe it is necessary to be able to defend or 
pursue a claim.  In general, we will endeavour to keep data only for as long as we need it.  This 
means that we will delete it when it is no longer needed. 

Your responsibilities  

It is important that the personal data we hold about you is accurate and current. Please keep us 
informed if your personal data changes during your working relationship with us. 

Your rights in connection with personal data 

You have the following rights with respect to your personal data: - 

When exercising any of the rights listed below, in order to process your request, we may need 
to verify your identity for your security.  In such cases we will need you to respond with proof of 
your identity before you can exercise these rights. 

1. The right to access personal data we hold on you 

• At any point you can contact us to request the personal data we hold on you as well as 
why we have that personal data, who has access to the personal data and where we 
obtained the personal data from.  Once we have received your request we will respond 
within one month.  

• There are no fees or charges for the first request but additional requests for the same 
personal data or requests which are manifestly unfounded or excessive may be subject 
to an administrative fee. 

2. The right to correct and update the personal data we hold on you 

• If the data we hold on you is out of date, incomplete or incorrect, you can inform us and 
your data will be updated.  

3. The right to have your personal data erased 

• If you feel that we should no longer be using your personal data or that we are 
unlawfully using your personal data, you can request that we erase the personal data 
we hold.  

• When we receive your request we will confirm whether the personal data has been 
deleted or the reason why it cannot be deleted (for example because we need it for to 
comply with a legal obligation).  

4. The right to object to processing of your personal data or to restrict it to certain 
purposes only 
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• You have the right to request that we stop processing your personal data or ask us to 
restrict processing. Upon receiving the request we will contact you and let you know if 
we are able to comply or if we have a legal obligation to continue to process your data.  

5. The right to data portability 

• You have the right to request that we transfer some of your data to another controller. 
We will comply with your request, where it is feasible to do so, within one month of 
receiving your request. 

6. The right to withdraw your consent to the processing at any time for any processing of 
data to which consent was obtained 

• You can withdraw your consent easily by telephone, email, or by post (see Contact 
Details below). 

7. The right to lodge a complaint with the Information Commissioner’s Office.  

• You can contact the Information Commissioners Office on 0303 123 1113 or via email 
https://ico.org.uk/global/contact-us/email/ or at the Information Commissioner's 
Office, Wycliffe House, Water Lane, Wilmslow, Cheshire SK9 5AF. 

Transfer of Data Abroad 

Any personal data transferred to countries or territories outside the European Economic Area 
(“EEA”) will only be placed on systems complying with measures giving equivalent protection of 
personal rights either through international agreements or contracts approved by the European 
Union. [Our website is also accessible from overseas so on occasion some personal data (for 
example in a newsletter) may be accessed from overseas]. 

Further processing 

If we wish to use your personal data for a new purpose, not covered by this Privacy Notice, then 
we will provide you with a new notice explaining this new use prior to commencing the 
processing and setting out the relevant purposes and processing conditions.  Where and 
whenever necessary, we will seek your prior consent to the new processing, if we start to use 
your personal data for a purpose not mentioned in this notice. 

Changes to this notice 

We keep this Privacy Notice under regular review. This Notice was last updated in January 2021. 

Contact Details 

Please contact us if you have any questions about this Privacy Notice or the personal data we 
hold about you or to exercise all relevant rights, queries or complaints at: The Data Controller, 
Acton Parish Council Email: actonparishcouncil@gmail.com 

You can contact the Information Commissioners Office on 0303 123 1113 or via email 
https://ico.org.uk/global/contact-us/email/ or at the Information Commissioner's Office, 
Wycliffe House, Water Lane, Wilmslow, Cheshire SK9 5AF. 

https://ico.org.uk/global/contact-us/email/
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Appendix 10: Parish Council meetings 2021/2022 
 
Acton Parish Council has usually met every 2nd month, with an annual parish council meeting in 
May and 6 other meetings. In 2020/21, however the parish council has found it necessary to meet 
(at least) 12 twelve times. 

In September 2020, the parish council resolved to consider planning applications in full parish 
council meetings.  This has necessitated additional ‘extraordinary’ meetings to be called by the 
chairman.  

“20/09 7(iii) Cllrs resolved to make decisions on responses to consultation on planning 
applications at Parish Council meetings noting that this may necessitate requesting 
extension to deadlines for planning responses or holding extraordinary Parish Council 
meetings.”  

Additional parish council meetings are likely to be necessary in 2021/22 and it is sensible to 
schedule these. Some meetings could consider only planning matters and be significantly shorter 
with the full council functioning as a planning committee. 

Suggested meeting dates for 2021/22: 

Annual Parish Meeting: Monday 19th April 2020 - 7:30pm (a meeting for everyone in the parish 
convened by the chairman but not for parish council business). 
 
1. Monday 17th May 2021 - Annual Parish Council Meeting 
2. Monday 21st June 2021 - Parish Council Meeting (planning) 
3. Monday 19th July 2021 - Parish Council Meeting 

Break in August 
4. Monday 20th September 2021 - Parish Council Meeting  
5. Monday 18th October 2021 - Parish Council Meeting (planning) 
6. Monday 22nd November 2021 - Parish Council Meeting 

Break in December 
7. Monday 17th January 2022- Parish Council Meeting 
8. Monday 21st February 2022- Parish Council Meeting (planning) 
9. Monday 21st March 2022 - Parish Council Meeting 

The meetings will be held via zoom until it is safe to meet in person. Normally meetings will be held 
in the Village Hall and begin at 7.00 pm unless stated otherwise. Time is set aside at each meeting 
for residents and other village stakeholders to ask questions, make comments or to request that a 
specific item is discussed by the parish council at a future meeting. 

Agendas, which set out the business to be conducted at the meeting, are published at least three 
clear days ahead of each meeting. You can find them on the parish council website, on the parish 
council facebook page @actonparishcouncil and on notice boards outside the convenience store on 
Acton High Street and at Newman's Green. The draft minutes of parish council meetings will be 
published on the parish council website and on parish council notice boards within 30 days of each 
meeting. 
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Acton Parish Council 
Fiona Mullins, Clerk, Old Hall, Rectory Hill, East Bergholt, Suffolk CO7 6TG 

Tel: 07931 381751      Email: actonparishcouncil@gmail.com 
 

 
 

ANNUAL PARISH 
MEETING 

 

Acton Village Hall or via zoom 
 

Monday 19th April 2021 at 7.30pm 
 
 

AGENDA 
 
1. Welcome from the Chairman 

2. Apologies for absence 

3. Presentation: Acton Wildlife Reserve 

4. Presentation: Acton Speedwatch 

5. To approve the minutes of the last Annual Parish Meeting held on 29 April 
2019 

6. Chairman’s Annual Report 

7. District Councillor’s report 

8. County Councillor’s report 

9. Open session – to hear from residents in attendance wishing to report or raise 
matters of local interest 

 
 
 
 

Signed ………………………………………………..   Date…… 
 
Margaret Maybury 
Chairman, Acton Parish Council 
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Suffolk Design: Streets Guide 
 
Consultation www.suffolk.gov.uk/suffolkstreets  
open until 5pm on Wednesday 10 February 2021.  

 
Suffolk County Council News release: 
Thursday 17 December 2020   For further information, contact: Amy Anderson. Tel: 01473 
264389 Email: Amy.Anderson@suffolk.gov.uk 
  
Help shape guidance for new housing developments in Suffolk 
  
Suffolk County Council has commissioned the production of Suffolk Design: Streets Guide, a 
new design guide to update existing guidance for new residential developments, and is 
asking members of the public for feedback in shaping the guidance. 
 
The Streets Guide is part of the Suffolk Design initiative which is where District and Borough 
planning authorities and the County Council are working together to improve 
the design criteria and guidance for new developments across the county. 
 
The guide seeks to draw together national policies, guidance and other best practice and set 
within the Suffolk context.  It covers more than just technical standards for roads, as 
requirements for footpaths, cycleways, utilities, sustainable drainage are also set out.  
 
In addition, the Streets Guide will assist with the development of local and neighbourhood 
plans. 
 
The guide is not intended to be used to resist development.  It is to guide designers and 
developers in drawing together proposals that they want to put forward. 
  
Cllr Andrew Reid, Suffolk County Council’s Cabinet Member for Highways, Transport and 
Rural Affairs, said: 

“The Suffolk Design: Streets Guide sets out a different approach that focuses on the needs 
of all users rather than designing for motorised traffic first.  By doing this, the opportunities 
for walking and cycling can be designed into and surrounding new developments and not 
treated as afterthoughts.  
 
“The new guidance seeks to help designers and all local councils to understand and plan for 
streets that support sustainable travel, that are attractive places yet easy to maintain, and 
that reflect Suffolk’s heritage and landscape.” 
  
Cllr Richard Rout, Suffolk County Council’s Cabinet Member for Environment and Pubic 
Protection, said: 
  
“I welcome this update to the existing guidance. Our streets function in many different 
ways, not just for cars to pass along or park. Streets are also places where people meet, 

http://www.suffolk.gov.uk/suffolkstreets
mailto:Amy.Anderson@suffolk.gov.uk
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where trees and other plants grow and how energy is conveyed for our homes and 
businesses. 
  
“All these different elements need careful consideration as we look forward to a low carbon 
future and adapt to climate change.” 
  
The consultation is open until 5pm on Wednesday 10 February 2021. Members of the public 
can take part by visiting, www.suffolk.gov.uk/suffolkstreets 
  
ENDS 
  
 Councillors contacts: 
  
Councillor Andrew Reid (Con), Cabinet Member for Highways, Transport and Rural 
Affairs 07545 423799, andrew.reid@suffolk.gov.uk 
  
Councillor Richard Rout (Con), Cabinet Member for Environment & Public Protection 07711 
133 422, Richard.rout@suffolk.gov.uk 
  
 

http://www.suffolk.gov.uk/suffolkstreets
mailto:andrew.reid@suffolk.gov.uk
mailto:Richard.rout@suffolk.gov.uk

